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DISPOSE OF PRESENT ACCUMULATION; .
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9. Exact Series Title

The GBI provides crime prevention and criminal investigation services to local law enforcement
agencies and to the Executive Branch of Government of the State of Georgia. To perform these
functions, the Bureau provides: General investigation of crimes after the fact; specialized
investigation of narcotics, major crimes, auto theft, commercial loss, organized ¢rime’
intelligence, technical expertise in electronics, optical, photograph surveillances;
statistical data base for reflecting the criminal activity occurring within the State Crime
Information Center that will retrieve, store, disseminate information regarding all types of

‘ crime as submitted by local law enforcement agencies and training in law enforcement skills

| for investigative agencies.

Arrest Record Files

lO‘Wha,t is the function of the office in which this record series is created?

3

'E » This flle contains the followlng documents (1nclude form numbers and titles, if any,
and file arrangement)

Documents relatlng to: Arrésting suspects for all types of criminal activity.

Included are: Arrest Record (Form GBI 021(11/74) furnishing the type of offense, location,
date of offense, name and physical description of suspect arrested, date of
birth, photograph (if available) and other related information.

File is arranged: Alphabetically by .name of suspect
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QUESTIONNAI RE ?lhr:lan "x® in the proper coluan. If ansver ism “YES,” piease explain ’ "'E_

1 NO
Y
13. Is this the Record Copy of the series? _ [x] [ ]
1k, Is there a duplication of this series in another office or agency? {1 [x-
15. Is the information contained in this series ever summarlzed or published? 1 I[x
Attach copy of summary or publlcatlon. -
16. Does the seriés contain classified informatibn requiring security hendllng° [x1 1
Information is confidential & only authorized personnel are allowed to request these recor:
17. Does the series initiate, amend or terminate agency policies and procedures? "1[i]':[x]
18. Could the function be performed if the files were lost or destroyed?  [x [ ] )
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ [x
20. Does the record series provide data as input to an EDP file? [ 1 [X
21. Does the record series contain documentstion produced as EDP printout? = = [ ] [X -
22. Has the Federal Government issued instructions governing the retention/dispo- . [ ] [X
sition of these files?
23. Will there be a need for these records 10, 15 years from now9 If yes, what° X [ ]
This is the only topy available. T T ”” T
2k, REQUIREMENTS The following requires the files to be kept 23 ___years:

a.[]STATE  b.[]STATUTE OF c.[]AUDIT ~ d.[]FEDERAL  e.[RADMINISTRATIVE . [ JHISTORTCAL
LAW LIMITATION PERIOD LAW . DECTSION .. VALUE
B ) - (Cite Law, Statute, or other reason for the retention rojuirement)
The Arrest Record is 'related to the criminal investigation file and should be kept the
same length of time.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -({CALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then:

Hold in the current files area ' . month(s)/ year(s):
Transfer to [ ] State Records Center [ ] Local Holdlng Area; hold year( K

Degtroy.:
Transfer to State Archlves fnxxpexuanentxxatenkxanx for securlty requirements, hold 20 -
Destroy immediately after cut-off. o , . . years; then destroy.
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